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01  How to Modify Your Account Information 

We'll demonstrate how to navigate to the settings section and update various personal details, 
ensuring your profile is always current and accurate. 

 

https://app.guidde.com/share/playbooks/oTi4iVUXUeDNiH2V63YFnu


02  Accessing Account Settings from the Dashboard 
To begin modifying your account information, navigate to the dashboard. From here, you'll find a clear 
option labeled 'Go to Settings. Selecting this button will direct you to the dedicated page where you 
can manage your preferences and personal details. 

 

03  Alternative Navigation to Settings 
Alternatively, you can access your account settings by clicking on your name, located in the left-hand 
menu. This action will reveal a dropdown or sub-menu, from which you can then select the 'Settings' 
option. 

 



04  Exploring Account Modification Categories 
Once you've reached the settings page, you'll notice a comprehensive top menu bar. This menu 
organizes various categories of information you can modify, including your Profile, Units, Addresses, 
Vehicles, Contacts, Pet Registry, Request History, and Account Preferences. Each category allows you 
to update specific details, providing a centralized hub for all your personal and property-related 
information. 

 



05  Adjusting Account Preferences 
Within the settings, you have the flexibility to adjust a wide range of account preferences. This 
includes updating your display name, managing email and text message notifications, and controlling 
personal message permissions. 

 

06   
Just use either the "Add" button... 

 



07   
or the "edit" Link to make needed changes. 

 

 


